桃園校區施工管制公告

The construction control of Taoyuan Campus

    1、為維護校園安全、管制學校外包施工廠商，請各單位於施工前（至少1日）至總務處櫃台填寫本管制表。

In order to maintain the security of campus and campus and control the manufacturer of construction from outside, please go to the counter of General Affairs to fill in the form before the construction of each unit(at least one day)begin.
    2、本管制表將於施工前一日下班時送交警衛室（正門），施工當天由警衛同仁確認廠商身份及人數並發放識別臂章後（請要求施工人員配戴），使得進入校園施工。

The form will need to be passed to the guard’s house(front door) one day before the construction, the identity and number of manufacturer need to be confirmed by the guard. After issuing an armband (please request construction worker to wear it) then will allow to enter into the campus 
    3、未在管制表內之廠商，一律不准進入校園，俟施工單位電洽警衛室並完成管制表填寫後使得進入。

The name of manufacturer that is not recorded in the form list is prohibited to enter onto the campus, only allow to enter after form is completed.
    4、如有當日臨時增加之派工或估價情事，請另行通知警衛室依注意事項2辦理，以利控管。

If there are workers or quotation matter that increase temporarily on present day, please give another notice to the guard’s house and refer to rule no.2 on the above for the convenience of controlling.
    5、工程如須延長至夜間（下班時間），請於表上註明，臨時決定者請通知夜間行政組，以利控管。

If the construction must extend to night time (after working hour), please take a note in the form and the temporary decider please inform the Evening Class Administration for the convenience of controlling.
    6、假日施工者如未事先登記，廠商一律不准進校。

The manufacturer is prohibited to enter info the campus without any registration in advance.
    7、夜間或假日施工者，請施工單位先將鑰匙及其施工注意事項委託警衛室，煩請機動警衛協助引導，如發生任何緊急或意外事件，請依「校區緊急應變作業計畫機制」統由總指揮調度人力、運作、處理、掌握及回報。

The unit of construction please give the key and it’s construction items to the guard’s house for the weekend and night time constructor, please ask the guard to help lead those constructor. Please refer to the “emergency response operation planning mechanism “in case of any urgent or accident. All the manpower operation, handle , control and reply will be adjusted by the chief commander.
    8、請警衛同仁確實登記施工廠商之實際進校人數，及進、出校時間。
All the guards please confirm with the registration of the exact number, the time of entrance and exit of construction workers.
